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[The aim of the guidelines]
The purposes of the guidelines are to show the generic guidance on data input procedures to the current and potential port operators who provide the port data on a voluntary basis, and also to encourage the public to make use of APEC Port Database 
1. 
What is the APEC Port Database (APDB)?
(1).
Historical background
The Port Experts Group (PEG) was established at the 10th meeting of APEC Transportation Working Group (TPT-WG) at Phuket, Thailand in October 1996. The PEG identified six (6) themes for improving capacity and efficiency of the ports in Asia-Pacific region, one of which was establishing Port Database. Chile was a coordinator of Theme 1, ¡§Port Database¡¨ and developed a Web-based interactive port database and put it into use in spring 1998 with its own finance.
Due to Internet communication environment and financial burden, the Web site was relocated to Japan in November 1999 with the APEC operational account. Accordingly, the responsibility as the Webmaster was also transferred to Japan in November 2000.
(2).
What you can do with it?
The access to the APDB is open to the public and is free of charge. Try to hit the below url:
http://www.apecport.org
You can get the information about more than three hundred (300) major ports in the Asia-Pacific region. The major data categories are shown below:
· Statistics 

· Geographical location 

· Port administration contact point 

· Climate 

· Port services 

· Port terminals 

· Local transport 

· Shipment/Destination ports 

· Regulatory agencies 

· Shipping agencies 

(3).
Who provides the data?
The port operators provide the latest data of their ports on a voluntary basis. The newly coming port operators should ask the Webmaster to register the port and provide the specific password. The port operators can input the data to the APDB directly through their own Web browsers using the passwords.
2. Administration of APDB

(1).
Port Database Overseer
The Port Database Overseer, who is globally responsible for the APEC Port Database, is appointed by the Chair of the APEC Port Experts Group and directly reports to this group. One of the main responsibilities of the Port Database Overseer is to name the Port Database Webmaster and closely work with him/her..
The APEC Port Database Overseer is now: 
Hiroto Suzuki h_suzuki@ocdi.or.jp
The Overseas Coastal Area Development Institute of Japan (OCDI)
Kazan Building
3-2-4 Kasumigaseki Chiyoda-ku Tokyo
Tel: 81-3-3580-3272 Fax: 81-3-3580-3286
(2).
Webmaster 
The Webmaster of the Port Database is in charge of incorporating new economies and new ports into the system, as well as giving general information and news about the database. The Webmaster is appointed by the Port Database Overseer, and works under his responsibility. Right now the role of the Webmaster has been contracted out to a Chilean consultant. Port Experts and Port Operators should get in touch directly with the webmaster for any problem or inquiry concerning the Port Data Base. 
The APEC Port Database Webmaster is now:
Francois Richard frichard@iname.com or fr@fr.cl
Telephone: (562) 275 32 26¡F Fax : (562) 275 32 27
3. The guidelines for data input procedures to APDB

(1).
General policy
· The data should be revised at least once a year, at the specified time of the year, from September 1st to September 30th in principle. 

· The Webmaster should check the data status, and should call the attention of the manager of the un-revising port and also call the attention of the APEC TPT-WG contact point of each economy. 

· ¡§Minimum necessary categories¡¨ has been formulated for data revision to reduce the workload of port operators. 

· Full data revision and more frequent data revision are, of course, most welcome. 

(2).
Minimum categories for data revision
The operators should revise, at least, categories mentioned below once a year.
· Statistics 

· Port Administration contact point 

4. 
Operation manual of APDB
(1).
For Port Operator
The Port Operator (an official from the specific port) can input and update data on the terminal capacity of berths, services offered by the port, costs, shipping agencies etc., by following the instructions below.
1) 
Type in the address (http://www.apecport.org/admin) in order to access the subprogram. 
2) 
Click the economy which corresponds to his/her port and then click Modify Ports into this Economy.
3) 
Highlight his/her port and type the corresponding key delivered by the Webmaster into the Port¡¦s Key space.
Once the port is selected, the data relevant to the port that are classified by topics in the shape of two windows, the menu of the page to be updated on the left and the updating forms to be accepted on the right, can be input or modified.
4) 
Place the cursor on the left window over the topic to be selected and click in order to obtain a form.
Location
5) 
Input geographical data, such as the region or state where the port is located, latitude and longitude, and the city nearest the port. Click Update to make effective the updating of data in the APEC Data Base.
Administration
6) 
Input all the data indicated regarding the port administration and click Update.
Climatology
7) 
Input climatic data, such as predominant winds, temperature, mean waves, rains, tides, and click Update.
Port Service
8) 
Input all the data on repairing services that the port offers to vessels, such as the maximum ship repair capacity, number of tugboats, the capacity of the largest tugboat, and click Update.
Cargo
9) 
Input cargo handling data, such as overall annual tonnage of import, export, transit and transshipment, type of handled cargo, and click Update.
Shipment/Destination
10) 
Input cargo data on shipment/destination ports and click Update.
Local Transport
11) 

Input all the data indicated regarding accessible transport means and transport modes, and click Update.
Shipping Agency
12) 
Input information of shipping agencies and click Update.
Port Terminals & Port Berths
13) 
Input information on the port terminal, such as identification of terminal, terminal operations efficiency, situation of the container terminal operation, indicative price of terminal, and click Update.
14) 
If Add/Modify Berth into this Terminals is clicked, the window Port Berths appears. In the form Port Berths, the specified Berth Data can be added.
Environmental
15) 
Input information on dredging works and environment and click Update.
Regulatory Agencies
16) 
Input information on regulatory agencies and click Update.
(2).
For Public User
Public User may access data covering aspects such as the terminal capacity and berths, services offered by the port, costs, shipping agencies etc., by following the instructions below.
1) 
Type in the address (http://www.apecport.org) in order to access the subprogram, which supplies the above information. 
2) 
Click the economy which the Port User is interested in.
3) 
Highlight the port which the Public User is interested in and click View Selected Port.
Once the port is selected, the data relevant to the port can be read by the Public User.
4) 
Place the cursor on the left window over the topic to be selected and click in order to obtain the following information.
· Location 

· Administration 
· Climatology 

· Port services 

· Cargo 

· Terminals 

· Local transport 

· Destinations 

· Environment 

· Regulatory agencies 

· Shipping agencies 

· Documents 

· Summary 

