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TILF Special Account:

Procedures & Allowable Expenses

(Approved by SOM in June 1998, revised by BMC in July 2000 and October 2002 )

Contribution to APEC Trade & Investment Liberalization & Facilitation

1.  Background

At the Economic Leader’s Meeting in Bogor in 1994, the APEC members committed themselves to completing the achievement of the goal of free and open trade and investment in the Asia-Pacific region no later than year 2020 In Osaka, the members adopted the “Action Agenda” for the implementation of this commitment.  As the members proceed to meet their respective trade and investment liberalization and facilitation commitments, their efforts could be enhanced through cooperation projects supported by APEC.

While respecting the individual efforts of member economies, Japan proposed at the Osaka Leader’s Meeting to contribute, where necessary, up to 10 billion yen to the APEC Central Fund over the coming several years for the use of appropriate cooperation projects formulated in support of trade and investment liberalization and facilitation.  Then Prime Minister Murayama noted that Japan expects other member economies to also make active contribution voluntarily to promote these projects.

2.  Scheme

(a)
Eligible Projects
Projects eligible for financing will be APEC projects satisfying the requirements of the “Criteria for Assessment of APEC Projects (e.g. having the active participation of large number of APEC economies) approved as cooperation projects contributing to trade and investment liberalization and facilitation (e.g. projects in line with the 15 areas listed in Part 1 and, where appropriate, part 2 of the Action Agenda).

(b)
Type of Projects
(i)
Seminars, symposia, workshop and short-term technical training courses relating to trade and investment liberalization and facilitation (Such projects are expected to be basically within approximately two weeks in duration, although specific needs on duration will be taken into consideration)

(ii) 
Survey, analysis and research projects related to trade and investment liberalization and facilitation

(iii)
Provision of equipment for APEC projects related to trade and investment liberalization and facilitation (e.g. inspection and certification equipment necessary for a technical guidance workshop on measurement criteria)

(c)
Host Economies or Location
In the case of b(i) or b(ii) type projects, host economies or locations should conform to one of the following conditions:

(i) 
APEC Projects hosted or implemented by eligible economies* or by members including eligible economies (regardless of location)

(ii) 
APEC Project hosted or implemented by APEC fora such as Committee or Working Groups (regardless of location)

(iii) 
APEC Project held in eligible economies (regardless of economy hosting project)

In the case of b(iii) type projects, equipment can be provided to eligible economies. 

Examples of projects which, having satisfied the Criteria for Assessment of APEC Projects, would be eligible for this kind of funding:

(1) 
Where A (eligible economy) and B (non-eligible economy) jointly host technical training symposia, regardless of location

(2) 
Where a series of seminars is hosted by an APEC fora regardless of location

(3) 
Where an eligible economy is supplied with the equipment needed to construct an information network among members for the promotion of trade and investment liberalization and facilitation

* 
“eligible economy” here refers to: Brunei Darussalam; Chile; People’s Republic of China; Hong Kong, China; Indonesia; Republic of Korea; Malaysia; Mexico; Papua New Guinea; Peru; Republic of the Philippines; the Russian Federation; Singapore; Chinese Taipei; Thailand; and Viet Nam.  Therefore, “non-eligible economy” here means APEC economies not referred above.  The “eligible economy” concept applies only to this scheme and has no bearing on any other APEC activities.

(d)
Allowable Expenses (details as attached)

(i) 
Short-term symposia, workshops, seminars, technical training, etc.:

(
Expenses entailed in the invitation of speakers or lecturers


(honorarium (not for government officials), except with prior BMC approval i.e. must be included in the project proposal), travel and accommodation expenses etc.)

( 
Expenses entailed in the intake of trainees  (travel costs)

( 
Consultant (including researcher) fees etc.

( 
Project site expenses (renting costs, teaching material, etc.)

(
Equipment expenses (including installation)

( 
Report publication expenses (including distribution)

( 
Communication, photocopying and other such expenses

(ii) 
Survey, analysis and research activities:

( 
Personnel costs for researchers etc.

( 
Expenses necessary for survey, analysis and research work


(business trip expenses, literature purchases etc.)

( 
Equipment expenses (including installation); purchase or lease, depending on which is the cheaper option

( 
Report publication expenses (including distribution)

( 
Communications, photocopying and other such expenses

(iii) 
Provision of equipment:

( 
Equipment expenses (including shipping and installation cost); purchase or lease, depending on which is the cheaper option

· Any allowable expenditures / expenditures criteria not listed above will basically be decided according to “Allowable expenses under the Operational Account of the APEC Central Fund” criteria.

· While the expenses listed above will be allowable under this scheme, members are welcome to shoulder costs for some part of project expenses in line with the APEC principle of voluntary contribution.

· Ownership and responsibility for the purchased equipment used in relation to the above projects will basically cede to the host economy on project completion.

(e)
Procedure
( 
Formulation of projects by APEC members

( 
Evaluation, modification and approval by APEC fora such as Working Groups and Committees, with project proposals made to BMC

( 
Review by BMC of projects proposals and formulation of recommendation

( 
Approval by SOM and the Ministerial Meeting of BMC recommendation; decision on expenditure

( 
Contributions to the APEC Central Fund (TILF Special Account)

( 
Project implementation

( 
Distribution from the APEC Central Fund for project

( 
Report to the relevant WG/Committee and BMC on project progress or results: BMC audit of expenditure

· Where a situation is not covered under existing procedures, where necessary, BMC will consider the situation in liaison with the Secretariat.

· Contribution to this scheme will be dealt with through the APEC Central Fund, but treated separately from existing funds in the accounting under the TILF Special Account.

· Disbursement will be in line with APEC Central Fund disbursement procedures.

· Japan’s annual contribution to this TILF Special Account may differ according to project formulation and Japan’s fiscal circumstances. Contributions from other member economies are welcome.

* * * * *

Allowable Expenses under the TILF Special Account

1.  Direct Labour
(a)
Seminars, symposia, workshop and short-term technical training courses:

(
Honoraria for speakers

(
Remuneration for translation of seminar material, short term clerical and secretarial staff employed for the event

(
Writing fees (for teaching materials etc.)

(b) 
Survey, analysis and research projects:

(
Research and consultant fees

(
Fees for translation, interpretation etc.

(
Writing fees (for manuscripts etc.)


NB:
Where government of member economies shoulder all or parts of the allowances of speakers, researchers or trainees, that amount will be deducted from the total amount allocated.

2.  Equipment
(a)  
Seminars, symposia, workshop and short-term technical training courses:

(
Purchase or rental (whichever is cheaper) of equipment (inclusive of freight, installation and servicing for the duration of event)


(b)
Survey, analysis and research projects:

(
Purchase of books and documents for the research (inclusive of postage or courier)

(
Purchase or rental (whichever is cheaper) of material/equipment for survey, analysis and research (inclusive of freight, installation and servicing for the duration of projects)


(c)
Provision of equipment for APEC projects:

(
Purchase or rental (whichever is cheaper) of equipment for TILF projects other than categories (1) and (2).


NB:
Where government of member economies shoulder all parts of the costs for facilities, machinery, equipment etc., that amount will be deducted from the total amount allocated.

3.  Travel

(a)
Seminars, symposia, workshop and short-term technical training courses:

(
For speakers; airfare (economy class normally, but business class for flight of or over 9 hours excluding transit), and per diem (including accommodation and incidental expenses).

(
For active participants; airfare (economy class) and, upon agreement of waiver request, for per diem (including accommodation and incidental expenses) for up to two persons from travel-eligible member economies* Waiver also required for airfare for government officials of travel-eligible economies.


*
“travel-eligible member economies” here refer to: Chile, People’s Republic of China, Indonesia, Malaysia, Mexico, Papua New Guinea, Peru, Republic of the Philippines, the Russian Federation, Thailand, and Viet Nam.  The “travel-eligible economy” concept applies only to this scheme and has no bearing on any other APEC activities.

· For trainees (from travel-eligible member economies) air fare (economy class).Waiver required for airfare of government officials from travel-eligible economies. No per diem.


(b)
Survey, analysis and research projects:

(
For researchers on project related travel: airfare (economy class normally, but business class for flights of or over 9 hours excluding transit), accommodation, per diem and incidental expenses


NB:
Where governments of member economies shoulder a part or all of travel costs, that amount will be deducted form the amount allocated.

4.  Other Direct Costs

(a) 
Publication costs

(i)
Seminars, symposia, workshop and short-term technical training courses:

(
Printing and related costs (inclusive of proof-reading and distribution) of materials or documents arising from seminars and symposia


(ii)
Survey, analysis and research projects:

(
Printing and related costs (inclusive of proof-reading and distribution) of materials or documents arising form research, survey or analysis


NB:
Where governments of member economies shoulder a part or all costs, that amount will be deducted from the total amount allocated.


(b)
Communications

(i)
Seminars, symposia, workshop and short-term technical training courses:

(
Fax, telephone, mail and courier costs related to event


(ii)
Survey, analysis and research projects:

(
Fax, telephone, mail and courier costs arising from the project


NB:
Where governments of member economies shoulder a part or all of travel costs, that amount will be deducted from the total amount allocated.


(c)
Others

(i)
Seminars, symposia, workshop and short-term technical training courses:

(
Teaching and training materials in seminars

(
Hosting cost (inclusive of conference room rental, conference support and organizing, stationery)


(ii)
Surveys, analysis and research projects:

(
Hosting costs (inclusive of conference room rental, conference support and organizing, stationery)


(iii)
Photocopying cost


