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TRANSPORTATION WORKING GROUP

First APEC ISPS CODE Implementation Assistance Program

Manila, Philippines, 7-11 March 2005

_____________________________________________________________________

ADMINISTRATIVE BULLETIN

The Philippines, through the Department of Transportation and Communications (DOTC) and the Maritime Industry Authority (MARINA) is  pleased to confirm that it will host the First APEC ISPS CODE Implementation Assistance Program in Manila from 7-11 March 2005.  The venue of this visit is the Westin Philippine Plaza, where arrangements for block room reservation at preferential rates for all delegates has been made.

This Administrative Bulletin is divided into two parts: (1) Administrative Arrangements and (2) General Information about the host economy.

I. ADMINISTRATIVE ARRANGEMENTS

1. VENUE

1.1 The venue of this First APEC ISPS Code Implementation Assistance Program is the Westin Philippine Plaza.

Address: 
Westin Philippine Plaza




Cultural Center of the Philippines




Roxas Boulevard, Pasay City




Philippines

Telephone No. 
(632) 551-5555

Fax No.


(632) 551-5610

1.2 Venue of sponsored lunches and dinners shall be announced the Next Administrative Bulletin.

1.3 The Venue of the Site visit shall be announced in the Second Administrative Bulletin.

2. REGISTRATION

2.1 Foreign delegates are requested to fill in the attached  Registration Form and Hotel Reservation Form and transmit the same not later than 18 February 2005 through  e-mail addresses: scv@marina.gov.ph and mec@marina.gov.ph or send the same through telefax no. (632) 525 7216.

2.2 Local delegates are requested   to fill in the attached Meeting Registration Form and Hotel Reservation Form and transmit the same not later than 18 February 2005 through  e-mail address: dpl@marina.gov.ph  or send the same through telefax no. (632) 525 7216.

2.3 A Special Check-in Desk for delegates is provided at the Lobby Lounge of the Westin Philippine Plaza Hotel. Members of the Hosting Secretariat will be available to assist the delegates.

2.4 A Registration Desk will be set up at the Hotel Lobby and will be open on the following schedule:

06 March 2005
-
1300
to 1800 hours

07 March 2005
-
0700  to 1200 hours

2.5 Identification Cards will be issued to delegates upon registration or confirmation at the Registration Desk

2.6 Block room reservation for delegates/participants has been arranged at special rates with the Westin Philippine Plaza until 18 February 2005, afterwhich, room reservation shall be on space availability basis.

2.7 All delegates are advised to confirm their participation in all activities, i.e. Welcome Dinner (07 March 2005), Farewell Dinner (10 March 2005)  and Site Visit (11 March 2005) to enable the Hosting Secretariat to undertake all the necessary administrative arrangements.

3. AIRPORT ARRIVALS AND ENTRY FORMALITIES AND VISA REGULATION

3.1. AIRPORT AND FACILITIES

     3.1.1.     Ninoy Aquino International Airport (NAIA), located forty-five minutes from/to the Westin Philippine Plaza by taxi, has adequate facilities such as duty-free centers, tourist information counters, hotel and travel agency representatives, banks, post services, car rental, chartered flight services, medical clinic and baggage deposit area;

3.2. VISA REGULATION

3.2.1. Delegates from China, Russia, and Chinese Taipei are required entry visa to the Philippines.  They are advised to apply for the necessary visa with the Embassy of the Philippines or Consulate in their country before proceeding to the Philippines.

3.2.2. All other nationals from the member-economies of the Asia-Pacific Economic Cooperation (APEC) are allowed entry  to the Philippines without visa for a stay not exceeding twenty one (21) days, provided that they hold valid tickets for their return journey to port of origin or next port of destination.  Philippine regulations require that passports must be valid for a period not less than six (6) months beyond the contemplated period of stay.  However, Immigration Officers at ports of entry may exercise their discretion to admit holders of passports valid at least sixty (6) days beyond the intended period of stay.

3.3  CUSTOMS REGULATIONS

3.3.1. All delegates are advised to fill in the Baggage Declaration Form before disembarking to facilitate customs examination.  The following are allowed duty-free: reasonable quantity of clothes and jewelry; 400 sticks of cigarettes or two tins of tobacco,  two (2) bottles of wine or spirits of not more than one (1) liter each.

3.4. DEPARTURE TAX (TERMINAL FEE)

3.4.1. Departure tax of Php 550.00 or its equivalent  US $ should be paid.  Postage Fee is Php 10.00 per baggage.

3.5. CURRENCY REGULATION

3.5.1. Visitors carrying more than US$ 3,000 are requested to declare the amount at the Central Bank of the Philippines counter situated at the customs area. Foreign currency taken out upon departure must not exceed the amount brought in.  Keep all exchange receipts for record purposes.

3.6. DUTY FREE SHOPS

3.6.1. Duty-free shops are located at the airport’s departure and transit areas.  Across Ninoy Aquino International Airport is the Duty-Free Fiesta Shopping Center, the country’s largest duty-free outlet.

4. HOTEL ACCOMMODATION

4.1. Westin Philippine Plaza

Block room reservation for foreign speakers/participants in this visit has been arranged at the Westin Philippine Plaza

4.1.1 Special Room Rates

          Room Rates

Room Type

          Single/Double

 

Superior Room

  US$ 100.00

De Luxe Room

  US$ 120.00

Executive Club

 
Level 11

  US$ 135.00


Level 10

  US$ 155.00

4.1.2 Quoted Rates are Inclusive of the following privileges/amenities

· Complimentary buffet breakfast
· Daily Newspaper upon request
· Welcome drink
· Two(2) bottles of mineral water (replenished daily)
· 20% discount on the hotel’s business center services (duplicating, typing, packaging/wrapping/mailing, and airline ticket handling)
· 20% discount on Westin Sports Club and Spa except massage
· 20% discount on Westin Tennis Court and Golf Aqua range
4.1.3 Check-out Time : 12:00 noon

4.1.4 Hotel Transport Services

For transport/shuttle around the city, delegates may avail of the services of the hotel accredited taxi cabs.  Taxi rates are available at the Reception Desk.

For shopping purposes, delegates can avail themselves  of the scheduled shuttle service of the hotel to selected shopping malls.  Delegates are advised to coordinate with the Information Desk of the Hotel.

4.1.5 Transportation

4.1.5.1 The host economy will not provide shuttle for all delegates from the Ninoy Aquino International Airport to the Westin Philippine Plaza. 

4.1.5.2 Delegates may avail of the services of the hotel-accredited taxi cabs for transport/shuttle service around the city.  Information on taxi rates is available at the hotel reception.

4.1.5.3 For shopping purposes, delegates can avail of the scheduled shuttle service of the hotel to selected shopping malls.  Delegates are advised to coordinate with the Hotel Information Desk.

4.1.6 Telecommunications

The following telecommunication services shall be available at the Hosting Secretariat Room during the meeting

i. Local telephone access

ii. Fax

iii. Internet connection

4.1.7 Other Information

Payment of hotel accommodation, telephone, facsimile, laundry, refreshments, meals and other miscellaneous shall be to the account of the delegate, except for those specifically provided/and or sponsored by the host economy.

5. DOCUMENT REPRODUCTION AND DISTRIBUTION

5.1. Delegates/speakers who may have any discussion/presentation papers/materials are advised to send through email addresses: scv@marina.gov.ph and dpl@marina.gov.ph  not later than 28 February 2005.

5.2. Meeting documents should be in MS word/powerpoint to facilitate duplication process.
5.3. Documents for duplication during the program should be personally handcarried by the author/presentor.
5.4. Only official documents will be allowed duplication.
6. IDENTIFICATION

6.1. All delegates and members of the Hosting Secretariat will be issued identification cards which should be displayed at all times during the program.

7. CONFERENCE EQUIPMENT

7.1 Computers and printers with internet connection will be available at the Hosting Secretariat  Room.

7.2 Conference equipment such as an OHP projector for transparencies, an LCD projector and a laptop will be provided in the Conference Room.

7.3 Delegates who intend to bring their own conference equipment are advised to notify and/or coordinate with the Hosting Secretariat to enable the Host to make necessary arrangements.

8. MEDICAL SERVICES AND HEALTH INSURANCE

8.1 There are hospitals and clinics in the country equipped with modern facilities to meet any medical need. Most hotels and resorts provide medical assistance

8.2 Delegates are strongly advised to arrange their own health insurance.

II. INFORMATION ON THE HOST ECONOMY
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1. An archipelago of 7,107 islands, the Philippines stretches from the south of China to the northern tip of Borneo.  The country has over a hundred ethic groups and a mixture of foreign influences which have molded a unique Filipino culture.  The country is divided into three (3) geographical areas: Luzon, Visayas and Mindanao.  It has 16 regions, 78 provinces and 82 cities

2. Total Population: 84 million (2004)

3. Key Cities

	KEY CITIES
	POPULATION

	Manila
	1,581,082

	Cebu
	718,821

	Zamboanga
	601,794

	Davao
	1,147,116

	Cagayan De Oro
	461,877

	Baguio
	252,366

	Iloilo
	365,820


4. The Capital

The capital of the Philippines- its heart and soul-is Manila.  It sets the rhythm of life in this archipelago and is a pulsating hub that blends the Oriental and the Occidental, the quaint with the modern, the mundane and the extraordinary.  Manila is a city of many striking contrasts.  Glass and steel skyscrapers stand alongside the concrete images of heroes past.  Ancestral churches are a stone’s throw away from the shopping malls.  It is a fast growing metropolis with countless possibilities for the enterprising tourist.  Apart from its bustling city, 12 cities and 5 municipalities were developed and annexed for the new Metro Manila.

Metro Manila is the political, economic, social, educational, cultural and recreational hub of the Philippines.  Metro Manila is also known as the National Capital Region- a thriving, ever enlarging urban sprawl.

Land Area: Approximately 636 square kilometers

Getting Around Manila

There are many ways for exploring Manila.  Apart from those kaleidoscopic Jeepneys, the Light Rail Transit (LRT), Metro Rail Transit (MRT), cabs and buses ply the main routes, particularly the historic Epifanio delos Santos Avenue simply EDSA, which cuts through the metropolis from north to south.  For inner city roads, one can always take a tricycle (motorcycle with side cars) or a pedicab (bicycle with side cards). Or you can always rent from any car rental company.

Philippine Railway System in Metro Manila
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Cities and Municipalities of Metro Manila

	Cities
	Population
	Municipalities
	Population

	Quezon
	2,173,831
	Taguig
	467,375

	Manila
	1,581,082
	Malabon
	338,855

	Caloocan
	1,177,604
	Navotas
	230,403

	Makati
	   444,867
	San Juan
	117,680

	Pasig
	   505,058
	Pateros
	  57,407

	Marikina
	   391,170
	
	

	Mandaluyong
	   278,474
	
	

	Pasay
	   354,908
	
	

	Muntinlupa
	   379,310
	
	

	Paranaque
	   449,811
	
	

	Las Pinas
	   472,780
	
	

	Valenzuela
	   485,433
	
	


5. Time Zone : GMT plus 8 hours
6. Climate

March to May is hot and dry while June to October is rainy.  November to February is cool. Average temperature: 78F/25C to 90 F/32 C; Humidity is 77%.

7. Language

Filipino is the national language.  English is widely spoken and is extensively used in business and government.

8. Currency

Unit of currency
:
Pesos (P) = 100 centavos

Bank Notes
:
P 10, P20, P50, P100, P500, P 1,000

Coins

:
5c, 10c, 25c, P1, P5, P10

9. Electricity

220 volts, AC (60 cycles) but most hotels in Metro Manila also have 110 volts outlets.

10. Getting There

Manila is an international gateway city.  The Ninoy Aquino International Airport, seven kilometers from the Hotel, services 26 major international airlines as well as charter flights from Japan, Hong Kong, Chinese Taipei and other economies.

Cebu, Davao, Subic, Clark and Laoag are also international gateways.  Cebu-Mactan International Airport handles regular flights from Hong Kong to the United States.  Davao International Airport handles flights from Indonesia and Singapore.  Subic and Clark Airfields in Central Luzon service both chartered and cargo planes while Laoag International Airport in Ilocos Norte services regular flights from Chinese Taipei.

The seaports bustle with coming and going to major cruise liners.

11. Business Hours and Banking Hours

Private and government offices are open from 8:00 a.m. to 5:00 p.m. Mondays to Fridays.  Shopping centers, department stores, and supermarkets are open 10:00 am to 8:00 pm daily.  Banks are open from 9:00 am to 3:00 pm, Mondays to Fridays.  However, automated teller machines are scattered everywhere and can dispense cash 24 hours a day.

Credit Cards

International credit cards such as Visa, Mastercard, Diners Club, Bank Amercard and American Express are accepted in major establishments in key cities.

Dining Charges

A Government Tax ranging from 12-13% is charged by most restaurants and hotels.  A 10% service charge is usually included.  Tipping is traditional.

III. CONTACTS

Atty.  Lamberto V. Pia

Deputy Administrator for Operations

and APEC TPT-WG Steering Committee Coordinator for

Human Resources Development

Maritime Industry Authority

Department of Transportation and Communications

PPL Building, UN Avenue, Manila

Telefax No. 
(632) 526-0971

Email Address
lvp@marina.gov.ph 

Ms. Myrna E. Calag

Director II

Planning and Policy Office

Maritime Industry Authority

Department of Transportation and Communications

PPL Building, UN Avenue, Manila

Telefax No. 
(632) 525-7216

Email Address
mec@marina.gov.ph 

