APEC Project Concept Note Template 

Please submit to APEC Secretariat via the PDB 

Note: Concept Notes (including title page) of more than three pages will not be considered

	Title of Project :



	Source of funds (Tick ( one)


( Operational Account
(  APEC Support Fund
( TILF Special Account



	Name of  Committee and Working Group / Sub-fora/ Task Force:


	Proposing APEC Economy:

	Co-sponsoring APEC Economies :

	Total cost of proposal : 

US$


	Approximate  amount being sought from APEC : 

Overall: US$

By category in USD:

Travel:


Labour costs:

Hosting:


Publication & distribution:

Other:



	Expected start date:



	Expected project duration:

	Project Overseer Information and Declaration
Name:
Title:
Organization:
Postal address:

Tel: 
Fax: 
Email:

I declare that this Concept Note has been prepared in line with the Guidebook on APEC Projects. 

If approved for APEC funding, I agree to develop the project in line with this Concept Note and implement the project in line with APEC project requirements.

--------------------------------------------------------- 

Date:


Project Synopsis – maximum 2 pages
	Objective:  What does the project seek to achieve?
Relevance: How does the project meet the priorities of your forum and APEC as a whole? 

Why should APEC undertake this project? 

Methodology: How do you plan to implement the project?

In this section, address: 

· Project timelines and dates for key events and deliverables

· Who the beneficiaries and relevant stakeholders (APEC and non-APEC ) are and how they will be engaged in the project

· If this proposal builds on the findings or lessons learned from previous projects 

· How you plan to communicate the results or benefits of this project to others




1

