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APEC PROJECT FORMAT

Progress Report on APEC Projects   

 [      ]  Operational Account          [   ]  TILF Special Account          [      ]  APEC Support Fund
	Project number:
	Date received by Secretariat:




	Name of Committee/Working Group:



	Title of Project:



	Proposing APEC Economy:

	Co-sponsoring APEC Economy (ies)

	Project Overseer: Name, Title and Organization
(M/F)



	Postal address:


	Tel:

Fax:

Email:

	Financial Information
	Total cost of proposal (US$):
	Amount being sought from APEC Central Fund (US$):



	Type of Project:   ( seminar/symposium   (   short-term training course    ( survey or analysis and research   
( database/website        (   others  (Please specify)

	Project start date:
	Project end date:

	Brief description of Project :  its purpose and the principal activities (including when and where) :



	Signature of Project Overseer:

(Separate written confirmation acceptable for email submission)         Date:

	Signature of  Committee Chair/WG Lead Shepherd:
(Not applicable to Progress Report and Evaluation Report)

(Separate written confirmation acceptable for email submission)
     Date:
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	Status/Progress and Problems

	Current status of project:     On schedule (Yes/No)                   Within budget (Yes/No) 

	Objectives

How do results of the project thus far (if any) compare with its expected results?  Include your results thus far (if any) relative to quantitative measures you proposed in paragraph 1 (and 25) of the project design proposal. 

	Linkages, Methodology, Budget 

Describe any problems which have arisen and how they were resolved, including changes in schedule or revised dates, budget changes, changes in participation, or additions or deletions of activities.



	Gender Considerations

Provide a brief description of the impact of the project on women to date.

Provide details to show how women have been consulted on the delivery of the project.

What kind of sex-disaggregated data has been collected and used for the project?

	Progress since last report :




Notes:
-
All Committee and Working Group projects, irrespective of their source of funding, should be reported to BMC.

· Please mark “N.A.” if any item is not applicable.

· Name of Project should be identical with the name stated in the project proposal.

