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	30th APEC Transportation Working Group Meeting  

Makati City, The Philippines
14-18 April 2008


[Name of Modal Group or Sub-group]: Final Report
1. Introduction:

The [Chair] presented a report on behalf of [expert group name].  [number of delegates] delegates attended the meeting on [ date ], representing  [number] economies : [names of economies]. 
[Attachment: list of participants and contact details] 

[Statement on group’s current focus and issues].
2. Ongoing Projects: Report on Status 

Details of the projects currently being worked on are to be included.
3. New Project Proposals and Emerging Issues:

Details of new projects under development or finalised for recommendation for ranking in HOD Two.
4. Projects Completed and Results Achieved: 

Details of projects that have been completed to be included. 

5. Linkages to Ministers’ and Leaders’ Directives: 

Progress report against group work directly resulting from Ministerial and Leaders’ directives.

6. Economy Reports: 

Details of reports from economies on recent key transport initiatives.

7. HRD Initiatives and Progress:

Groups are to incorporate HRD initiatives, concerns, issues etc and report against progress for monitoring purposes.

8. Future Work Program:

Proposed future Work Program to be itemised.

9. Required Amendments to the (Modal Group) Work Plan:

Group needs to identify if any changes are required to their Work Plan as a result of this meeting.

10. Recommendations for Modal Group Chair and HOD Two Meeting:

Recommendations itemised including projects proposed for approval in priority order.
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